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ImPortant Circular

No. ANfl/1091/APAR/SPARROW2 02L'22

To,
All the SAOsiAOs/AAOs
(Under CDA(ArmY) Meerut)

Datet?fn{.2022
*,"5--^
J.L

Sub: Generation of Performance Appraisal

2021-22.

Report (PAR) in respect of SAOsiAOs/AAOs officers lbr

* * {. * * {. * * * * * * x * * * * {. * * {. * * *. * * *'k * {' * * * * * * * * * * x( * * * * {' * * *

With reference to the above subject, it is intimated that APARs/MTPARs in respcet ol' all

SAOsiAOs/AAOs Ofltcers serving under this organization during the year 2021-22 have been generatecl and

forwarded for completion of Seif Appraisal on SPARRow. The following guidelines may be follorvcii bcfbre

commencing Self Appraisal to ensure data integrity:

All concerned officers must check if pARs have been generated for the entire reportirru )'eir ie lrottt

0I.04.2021 to 31.03.2022 without any lapse in between'

The offlcers must check and validate the Assessment Period as well as the Assessment workl]o$ liri'eaclr ol

their APAR/MTPAR by clicking on the blue arrow mark as shown in figure:
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In case of discreparlcy, the officer must fbrward the correct workflou, immecliatelr ttr tlris .l'llcc tr.
adminonecdaarmt'.dad@nic.in and must NOT proceed with the Self Appraisal till the necessur\ clr:rnut,:
are made.

The officers must check the "Basic Information" tab. ln case the entrieJare to be clrangecl. llrc-r rrn ;Lrirrlr] .,

"Data Error Report" with the correct information using the button located at the bottorn ol'tlrc'.l:iri,i.
Infbrmation" page. Please note that in such a case, the concerped officer may proceed lvith conrplcting tlrc
Self Appraisal without any hassle.
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In case an officer's leave details for the reporling period have not been updated. the concenrcti o11lcer nrr,.
provide the corect details using the "subrnit Data Error Reporl" button to get the sanre Lrpclatecl.

1A-*-teo 
1^x;

All the officers ntust ensure that they complete their Self Appraisal and submit the sanre ro rhe ncri lcrer
within 15 davs of APAR generation otherwise, the APARs will be force- forwardecl to rhe nerr sriisc r,ij
SPARROW.
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section (Local) } for uploading on CDA (Army') Arm1, rvebsite,
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