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. Important Circular
No. AN/I/I091/APAR/SPARROW/IDAS : Date: 05.04.2022

To,
All IDAS Officers
(Under CDA(Army) Meerut)

Sub:  Generation of Performance Appraisal Report (PAR) of IDAS officers for 2021-22.
Ref:  HQrs letter no. Pers./IDAS/PAR/Corr./ZOZI-22 dated 31.03.2022.

*************************************************

With reference to the above subject, it is intimated that APARS/MTPARS in respect of all IDAS Officers
serving under this organization during the year 2021-22 have been generated and forwarded for completion of Self
Appraisal on SPARROW. The following guidelines may be followed before commencing Self Appraisal to ensure
data integrity:

1. All concerned officers must check if PARs have been generated for the entire reporting year i.e. from
01.04.2021 to 31.03.2022 without any lapse in between.

2. The officers must check and validate the Assessment Period as well as the Assessment Workflow for each of
their APAR/MTPAR by clicking on the blue arrow mark as shown in figure:

Basic information

Name: HARIPREET! Cadra: CENTRAL SERVICES Service: GAS

Batch: 2047

Designstion:

Form Type: Fornli-JUNIDR ADMIMISTRATIVE GRAZEN R Sem)

@5 af Avsesaing Aulhorities by hovering the mouse Sver he RApEtive narme

Ty TaT e .
INDIAN DEFENCE ACCOUNTS SERVICE &

JUNIOR ADMINISTRATIVE GRADE & BELOW {INCLUDING NFSG)
81042021 9 0311202021 % arrfy a8} evrd ey e Rk
Barformance Assessnient Repon far the period from 01082021 to © csnzizpm

MO -1/ PART 4 4
Rafdas Fayv/ PERSONAL DATA

comE T rte & st wrey s o W TRy

{75 be filled in By the Administrative Section concernad of the Ministry/DepartmenyOttice}




In case of discrepancy, the officer must forward the correct workflow immediately to this office on
adminonecdaarmy.dad@nic.in and must NOT proceed with the Self Appraisal till the necessary changes
are made.

The officers must check the “Basic Information” tab. In case the entries are to be changed, they may submit a
“Data Error Report” with the correct information using the button located at the bottom of the “Basic
Information” page. Please note that in such a case, the concerned officer may proceed with completing the
Self Appraisal without any hassle.
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4. In case an officer’s leave details for the reporting period have not been updated, the concerned officer may
provide the correct details using the “Submit Data Error Report” button to get the same updated.

5. The last date of completing Self Appraisal in the APARs/MTPARs for the vear 2021-22 is 15thADril 2022.
All the IDAS officers must ensure that they complete their Self Appraisal on or before the aforementioned
date, in compliance with the timeline prescribed by HQrs office vide the letter under reference otherwise, the
APARs will be automatically forwarded by the SPARROW Portal to the next stage.
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(K. Haripreeti)
Dy. CDA(AN)
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