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To,

The Officer-In-Charge
All Sub Offices

Sub: Rendition of Monthly Leave Statement.

It has been observed that many sub offices are not sending their Monthly Leave

Statement (MLS) in r/0 SAOs/AOs to AN-I Section of the Main office.

In this regard , it is requested that the timeline for submission of MLS to main
office , i.e 5t day of the succeeding month, may strictly be complied with in the
futare.  To avoid the delay, the same may be e-mailed to

adminonecdaarmy.dad@nic.in. ‘NIL’ Report is also required.
Dy.CDA(AN) has seen.
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