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Date Sgssion Faculty (Shri/Smt)
Office/Section
Paper -III -Section B
. | L G draK , AAO
‘ Session-1  15.15 to 16.30 1. Precis of correspondence or of notes on an official yan;r\lorz[)::z;r}
05.04.2023 subject. '
Paper -1II -Section B
. _ 1. Drafting of an Kofﬂaal letter, DO letter, _O_fﬁua“l-._ Gyanendra K_'umar' ARD
Session-2  16.45 to 18.00 Memorandum, Office Note _ ; 0/0 CDA(PD)
5. Circular, Speaking Order, Part- I & Part- II Order on a
given subject. '
Paper -IV -Information Technology
Session-1. 15.15 to 16.30 Practical portion Ravinder Singh, AO
0/o CDA(PD)
06.04.2023 1. Operating skills word processing, spread &
presentation package.
Paper -1V -Information Technology
. _ ot Singh,
session-2  16.45t018.00 | Practical portion | - Ra"g}oeésmig)m
; 1. Operating skills _ word processing, spread &

_ Paper-I _
Session-1.  15.15to 16.30 1. OM Part-l . i 'Z” i s
' 2 RT_I Act, 2005 and amendment thereto
Paper-1 >
Session-2  16.45 to 18.00 1. CCS( CCA) Rules Satish Kumar, AAQ

2. CCS(Conducts) Rules

AN-V
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Session-1.

&

Paper-1
1. C&AG duties, power, Conditions of services Act, 1971.

Subhash Babu, AAO

11042020 1315108630 2. Fiscal Responsibility Legislation(FRBM Acts and Rules) /6 aeg B30 Mathu_ra .
Paper-11
1. Introduction to Government Accounts & Audit 05“121;‘;"822’:5 ‘:‘:0
Session-2 16.45 to 18.00 3 ER Partl (VO' & II) /0 Zinda
Paper-I
12.04.2023 1. The Constitution of India subhash Baty, A‘:O'
- Session-1  15.15 to 16.30 L 9/0 ARG B30 Mt
' ; 2. Performance and Outcome Budget
Paper-1I '
1. The Administrative Tribunal Act, 1985 :
Session-2  16.45 to 18.00 2. The Sexual harassment of  women at | Mohg;nDP(r:?)I::(sphls)AAo
: ‘workplace(Prevention, Prohibition, and Redressal ) Act
2013 :
Paper-I Subhash Babu,AAO
1. GFR-2017 Relevant Portion (Chapterl,2,3) 0O/o AAO BSO Mathura
13.04.2023 Session-1 15.15 to 16.30
Paper-I
1. Appendix “A” & “B” to Defence Services Estimates
Session-2  16.45 to 18.00 2. Contingency Fund of India Rules, 1952 Virendia KumarfSAO
: Accounts Section
3. Contingency Fund of India
Paper-11I - a '
- . 1. Defence Audit Code (Revised Edition, 2020) Subhash Babu,AAO
14.04.2023 Session-1 - .

~ 15.15 t0 16.30

0/o0 AAO BSO Mathura

Session-2

16.45 to 18.00

Paper-II - iy
1. Defence Audit Code (Revised Edition, 2020)

Subhash Babu,AAO
0O/o AAO BSO Mathura




' Paper-II / Virendra Kumar,SAO
Session-1  15.15 to0 16.30 1. Defence Account Code(Revised Edition, 2014) A L
: ccounts Section
17.04,2023 el _
. : i : Vi K L, SA
Session-2  16.45 to 18.00 1. Defence Account Code(Revised Edition, 2014) '::ndra i P
ccounts Section
Paper-II : o
1. Classification Hand Book, Defence Services-Receipt &
_ ~ Charges(Revised edition 2014) . Virerde: Kumat SAO
Session-1 15.15 to 16.30 ;
_ = 2 Pamphlet of Revenue, Debt and Remittance Heads Accounts Section
3. List of Major and Minor Heads of Accounts
18.04.2023 ' - '
Paper-II -
1. Central Govt. Accounts (Receipt & Payment) Rules,
cossion2 . 16/45t018.00 2022 ( Rule 14,15,16,17,18,19,20,21,42 & 43) Virendra Kumar,5A0
: o : : o Accounts Section
2. Civil Accounts Manual.
f Paper-11 _
" : : Virendra Kumar,SAO
© 19.04.2023 sessiond bW e ] 1. General Financial Rules, 2017 Accounts Section
Paper-I1I -
. Virendra Kumar,SAO
i lota ool 1. Government Accounting Rules, 1990 Accounts Section
Paper-I1
Session-1  15.15 to0 16.30 1. Financial Regulation Part-II pendr::_l;mar’Ao-
20.04.2023 5
: Paper-II
: Upendra Kumar,AO
. Sedfong Lo 1 Choptet T, 1V, VI VIT, VIIL, 1X, XI & XII of OM Part-II AN-V
Vol-1




Vlrendra Kumar_.SAO

Paper IV

Naveen Prakash,SAO

mattei‘/Pay & Pension matters relating to DAD or non- '
DAD cases.

L Session-1 | 15.15_.t0'15.3q_ 1. Informatlon Technology (Theory Portion)_ (IT&:S Section )
24.04.2023 - . e ' " i o -
b i Session-2  16.45to 18.00 Papler éff . A . Ashish Kumar Singh, JTO

| icial Language Ac Hindicall
Session-1 15.15 to 16.30 Paper -III -Section B :
Lalit F , AO
1. Draftmg of an mternal Audlt Report, MFAI, Case Study, 0l Ii\r?:;"
Para- W|se Reply to Audzt Para on a given sub]ect
| . Paper -II1I -Section B
.04.
0 1. Drafting of Affidavits, Counter Affidavits, Para wise
. - h o
Session-2  16.45 to 18.00 rephes and other legal communication on administrative Mohan Prakash, AAO

0/o CDA(PD)




