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o. T/1 /507/Miscellaneous Date - 28-03-2023

IMPORTANT CTRCULAR

All Units/Estts. (Un er audit jurisdiction of CDA(Army), Meerut)

To,

SUB

on retirement and Ltc claims).

ln recent past, a review of TfuDA,lTy.Duty/LTG claims, which are being returned by

this office, has been carried out. During review it has been observed that most of the

claims are not being submitting to this office, alongwith requisite documents/details. Main

shortcomings observed during review are as under:

1. Copy of Pt ll Order was not attached.

2. Photo copies of detention certificate/Move Sanction/Movement Orders are being

attached, while original copies of these documents should be attached with claims.

3. Date of submission of claims by claimant is not being mentioned. Resultantly, it
becomes difficult to ascertain whether claim was submitted within prescribed time limit, given

in Rule 290 of GFR-201 7 (for TtuTy Duty claims) and Rule-292 of GFR 2017 (for LTC

claims) or not.

4. Time bar sanction was obtained as per Rule-292(2) of GFR-2017.

5. Claims were not being submitted on prescribed format.

6, Specimen signatures of countersigning authority were not foMarded to this office.

As such, returning of claims not only leads to unnecessary delay in payment to
claimant but also leads avoidable clerical work. ln order, to avoid returning of claims, a

copy of check list is being forwarded for your guidance and necessary action.

ln this regard, it is requested that before submifiing claims to this office, it may be

ensi.tred that requisite documents are attached with the claims.

Sr. Accou ce(TA)n

The Officer in Charge

tT&s-ilt

(Local)

For uploading on CDA(Army) website

h

Sr. Accounts A)

{arTdETG"irfi (d-dr)

Controller of Defence Accounts (Army)
teaBqt qftsr, Jirqq rnr, +rd 6rs.fi - 2s0oo 1

Belvedere Complex, Ayudh Path, Meerut Cantl250 001
@ u21-27g4357 t-+Trtii,cr Fax Nos. 01 21-2646254,2646216

Encls: As above.



1)

2\

3)

4)

s)

6)

7'

tg15i -rrer-+lrr--qrfl-1Lrc t fi F+a * rfrBe f*'q qri ari q-{E ft{ :

lmponaqt points to b_e Cbgpked durlng ths audit of the LTC billqi

cry xfu.6Ts €m rs-da"-it

ar* *i ry &ra, da-a *aa, srffr;q sfdNq'FE ,!,RANrd@t , ailir'aq rfilT
eera $i q'rM{6-Eaqlriffiq frfr €fra) +r q$'G-q-iui Sar
Complete details of Basic pay, Pay level. GPF /PRAN No., Block Year,

place of visil and lamily delails (indicating date of Eirth) in bill.

{' 5000/- * 3fif6' {rfi} t kfr rr{ td;q ?a4e qcqi ft-a, qff(.t

Revenue Jicket to be affixed on a bill of Amount mdre lhan Rs 500!l
01.10,1998 & qrq t *a-d A a-{n e Tdl 3l]fA.f, 8rA ara-il

Maximum two children will be dependent, it born after 01.10.1998

i-aa ki q-r Err?$ zri rinFrd .qBa *r :,8 a* eftffi*r * rge'n @
,r'$ :rq oe. e;'m rt$ qft('r

Age of Claimant mentioned on railway licket and certiflcate/claim should be

same.

B"{fi 290 dr.(rs-.irr. 2017 *-$E€r{ ETaT qr*r san.? di *'a arr -a{r.a oo

fr-;r * 
'frfrr 

rrqa B-ur anr qrtir. 3ifr {E xtr'a rtfi} e,€ 6t ai 1 }nd #
sr*r e-r"aa B-2r' stfrr mfro..ir;qrn drdf d-.4 fiErr sr(rqT I

ln lerms of rule 290 GFR20]7, the Time limit for Submission of claim after

completion of relurn journey.

(i)ln Case advance drawn: Within Thirty days of the duo date

(ii)ln Ca$e Advance not d€wn Wilhin sixty days of the due dale

Olherwise il shall stand forfeited.

cFtr aT"6-d q,,r B-trqr eirErdl * Erfr a& tl
tare ot Private vehicle is not permitled under LTC.

F:fr ar-{rqfa sffia (FflA-fr €.ffi 6-{ $ vr-Ea atr
Photocopy of all enclosed documents should be CTC.

a. *sr gMt (A)

t



!{qa gfi

6.r{rfi-q {afl 6s1 h{iir6 {*a$

Of{ice o{ lhe Controller ol Dafbnce Accounis {Army)

t-o'r*q{ 6ffifg, 3{rgq qlt' *{-6 El.rdl

Belvsder€ Complex' Ayudh Path' Mesrut Cantt

std(Ph ) a121-2644273 h4'${FAx) a121'2646254

1i €8Ie crf*arfi a-aRT ftqrq-e 3'r66i-rr qrdr 6ar cff6€al!1kd Y ry *

cfrF+a1$ftaq'€ffiifr +' a-{dr 6+als{ 5s 6r-drd4'O **.fl''ft":^
LTC Clainr duly cauntersigned by competenl Authorily and Speciman

Signature of Counlersigning' tont'off*g Aurhority sflould be lorwarded to this

,, ff*.** 'iIE 
rnd-q * ear6 11/11i1e:t 1jT|lac-a 

s +etllrs3-

'' ;;,;; * "* e't* 'dfi 
* a.ffi I ffi qanr kqr ari sIil rqrvl

l-{ (3r:,4-da;T6 -1 3it'{ 2) lid?a 6ra's.fr(l . ..-l
Certificate lo be given by Controllin' Officer and gotemment servant as per

Government of lndia Minislry Oi Home Afiai€ OM No'. 4311 1153-Ests'(A)

dated- 1111'1/195S lennexure -1 and 2) should be enclosed with claim'

3) :{rn -2 vrlrr Sr cfr slar $n'fFaqr e-dra"6tS *T'1,"^-

Copy of Pa*-11 o'der shoutd be enclosed after:qornplbfill 6i journey'

,xi qrtrqrtts Facq lti ts'trtrr;; * *r*i tt*'aa sfar

sft-6-rgref{-dr

Family details and Dependency ce(ificate {wherever fequired) (indicating Date

of Birth ol the fafiily) dLrty countersigned by the Competent Authority'

st Ek qn'i a-gttm aaro 8r ;rfr t d' w / ff, sr W ftsr & cqqc cfr I

crear copy of originar rcret of Buslrrain, if,iourney perfdrmed by Bus/Train.

,, *H'*g a.dr.s {dnr fi ars t at qa ftr+e * ** Y dBq crst

Original ticket afld original Boarding Pass' il Journey Performed by Airlines'

i
CHECKLiST FCIq LTC CLAltYl



I
1) er} q{ W *'tri, n-rrd d"-fr, srnq ,rfts:r Bfu /PRAN qigqr r.d. ,rrtgt FQIEr sl

$ a-o-1* 6ut
Complete dplails of Basic pay, Pay level, GpF /PRAN No. and pl€ce of v;sit

2) r 5000/, S r{k6 afi} A' B-d q{ taq p6z s+qr fhniorftvr
Revenue licket to be affixed on a bill of Amount mor€ than Rs 5000/-

3) H fta_ii c{ a?ng qF rdFrrd EqAa ff grE *rn qfrfu-*-c * 3GflTR Ggrg
nt yq c* a;n;r ffi:rftai
Age of Claimant mentioned on railway licket and cedificate/claim should be
same-

4) alzir ui:lr rrma ilS * e arA * &tdr c-$Ea l+-qr srar EGst
Tho Tifie llmii lor Submissbn of claim lfter completion of retum journey.

Within sixty days ol the due da'te

5) lrsfr 6r-$sfa riiq-Jfr i$aEr;- Sffi fi fi r€Ea rtr
Pnotocopt of atl enclosed documeots should be CTC.

in bill

Ir*r $ffi E{IrI aqamkat

a. dlsr 3{ffi (fi)

lmportant points .!.p. be lnsck€_=d during the audlt ot t

/



r.q*qi sia(Ph.) 0121-2644273

s'rqts{ {q'T *sI fuirT. (tr{0

S-fi{(FAx) a121-26462*

Offico sf .the Controllor of Delenco Accolnts (Army)

ffi&r *irrfw, sryq q!r, rr{6 $T*
Belvedere Complex, Ayudh Path, Mosrut Cantt

/

Documents to be snclosed with Permanent transfer claim :

CHECKLIST FOR PERMAN.ENT TRANSFER CLAIM

1) sefJT qTksrft aam srft-ETflerft-a T.rE gCe q|;rf eEIr I

PT Claim dul! countersigned by competent Authority'

2t wq -2 :ri*rl ryaiir li'"|r fr qat

Copy ot Parl-ll orderlMovehent order.

3i FsF{ :'rilr fi qfit

CoPy of transfer order.

4L El-fna ilr* t riaFtrd $rrarfr * fr( tM dd& (*!-s-& a. sffd ) r.eT{r

- o** qa *?r t€rqa fr 4E vftr
original copy of lransporter bill and cash receiil of regigtdred transporter

(indicating CST No.) for Luggage claim . '
5) ErlIrfl ai* aron' <* * er*q-t sr Sr$i-rr mgt;s', go 61 E"!$9, rB*tsra

\"""1€€M? cti cGi" 6r qfrl

Copy of driving [cense of truck daiver, insurance, Registration Certificale and

permil of u uc\

71 qfi?rf{*'kd-{'oT a?i fr'elrar srnor.qx {rti qrzl'dr} (a.a frfr Fffd]l

Famlly detaits and Dependency certificate (wherever requir€d) (indicating Date

of Binh oi lhe lamily)

61 uft *nr a6ild e3r$ *r ardt t fi {s i i-o at qa E*et

Original ticket of Bus/Train, if journey perrormed by Bus/Train'

7) sfr q"m aa* s.er:s EF'nT Sr ar& t d q?'fr*'.'* €Tq'qa dBn vrrt
v Onginal I cket and Ongrnal Boardtng Pass, if Journey Performed by Airlines



/

a, d€T 3iMr (ff)

x

1) ad q"{ ;6 &1;r, ffim' d{m' srfii;q 3{GE{ frFI IPRAN Ii€{l q-d arfi'sl €Trd

f"S,f;1tfor Basic pav' Pav level' GPF /PRAN No' and Place ol visit

etCshoUldbementionedootheclaim...:..'.::.:,:.z
,, :'';;;;"#; * it;mH#,X,m:*.'::i *
., H"ffi''I1',&8"ffi*"H"; * *- * qr nffi 4$ $rx o*

trm$f s1,T";; .XH*:** :':" 
. "."":"4) drar sl-dl "TT .d-:'#"'"i .,",* i*.,.ornpte*on,or return iournev.

The Time lrmrt lor Subml:

Within sixty daYS o{ the due date

, #'ffi;t:Tm"n:.m,I,.
Photocop) ol all enctose0 oocurrre'Ir' e"--.-

rq{ }rfrrtl aam 3ra-dl+-a t



we qqa

t
/

ct(

1l fiers 9TEI{I{I qarr qft-dffrlti'ltd 3{€fl* I{& qHI Er6r I

TD Claim duly countersigned by competent Authority'

2l trr4 -2 3{re3ll {a-4" :t'+{ fi qfrr

Copy ot Pafi-ll orderlMovement crder'

:r B&rra 5ftft*r eti:*"ii {{& ar*r @ fit xfrt

Copy of Derenrion Certiifcate and Temporary Duty Move Sanction'

at fca f?'a !:i +a$ilq qrn Er* :rama F{ :

(i)ffla ilsi{ 1-8 16 +i,'w a€hfc 1656 * 6dre Sr E-c{ *S cfr 6,I dFi' c-dr

,rA q'trd 3i-{ en*q qmr 6r f$fs *$ araa- 'isr slfd 8G1 ) ifird 6f;r ilfl6q1

(ii)a-d-fr drfl s S $11]6 : rtea knr errfrq qrdl fd-d e.W t-ftf
For Eeimbursement of Holellcuest House charges:

(i)For Pay Level 1-8 : Copy of Self Cerlificate {lndicating details of Hotel'

Period Of Stat elc. For Hoiel Charges and lndicating period of travel' Vehicle

No. elc for. Local conveyance charges)

(ii)For Pay Level 9 and above : Original 
'opy 

of hotel bill I Local conveyance

c LIST FOR TE POR

bill.

5i qft qrdr {$ti{ q?RT ff aldr t a} a-s I ta *r qa Ba-ct

Original ticket ol 8us/Train, if iourney performed by Bus/Train'

e r qB ql"r 6.dl5 ;r{r.a rani 6} ardr t nf na trarc * m-'tr W d*o qi:s t

Originai ticket and Orlginal Boarding Pass, if Journey Performed by Airlines

srd!ffi teiT tqr f{iTfi ttdr)
Oflice of the Controller of Detenc6 Accounls (Army)

*drlit?t{ 6idq{, 3r{q cq. d'rd srdrd

Belvod€ra Complex, Ayudh Palh, Meerd Cqnlt :

qla(ph.) 01?t-?644273 &-fi(FAx) a121r646254

:reni*SqI?I (rD)&'@:
lmportan! points to be chslksd during the audlt oi lhs TO bills:


