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T OFFICE OF THE CONTROLLER GENERAL OF DEFENCE

ACCOUNTS
s Rerads (JsTS)

CENTRE FOR TRAINING AND DEVELOPMENT (CENTRAD)
NEAR ARMY BASE HOSPITAL, BRAR SQUARE,
DELHI CANTT.-110010
ErPh ; 011- 25682457, 25694268/98Fax 011-25694308

FryE-mail ; trgdiv-brar.cgda@nic.in

No. TD/AN/1013/Trg-E1/2023-24 Dated : 05.02.2024.
To,

1. All PCsDA/CsDA
2. All PIFAs/iIFAs
(Through CGDA WAN only)

Subject: Training Programmes conducted by STM New Delhi.

ISTM, under the Deptt. of Personnel & Training (DoPT) is organizing the
under mentioned Training Programmes for the officers of Ministries/Departments of
Govt. Of India:
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Five Days Training
Programme on Officers and Staff in
i “Workshop o 0%%’2‘3528.022024 Central GovernmentOffiine

IMS-Office  Suite- Officers i
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2. Nomination form for the above workshop/training is to be filled by the officials

nominated through ISTM website link as mentioned in their notification (copy
enclosed). The sponsoring letters may be sent to ISTM separately by Email/Fax. A
copy of course details is enclosed herewith for ready reference.



3. There is no course fee for officers of the Central Government.

4. As course in serial no (i) at para 1 above, is in online mode so only such
officers should be nominated who can attend these programmes on whole time basis
and having proper internet connectivity and Computer/Laptop facility. Any officer, who
has already attended similar workshop/training conducted by ISTM, may not be
nominated. Nominations of eligible officials complete in all respects should reach ISTM
latest by above mentioned date as indicated in para 1 above.

5. The names of the selected candidates will be published on website of ISTM
www.istm.gov.in and no separate communication to the participants will be issued.
Therefore all sponsoring authority should ensure that only those candidates whose
name appear on the website may be relieved for the course.

6. A copy of the nomination detail may also be forwarded to this office for our
record. The nominated officers may also be directed to submit soft copy of the
material, received from ISTM during training, to CENTRAD along with Feedback report
of the programme.

{Mohan Kumar)
Sr. Accounts Officer (Trg)

Copy to:
(i) The Officer-in-Charge :For uploading on CGDA WAN please.
IT&S Wing, CGDA HQrs.
(ii) The Officer-in-Charge ‘For nomination of two officers in each course who

AN-1V Section, CGDA HQrs  are dealing with such work in this office.

(Mohan Kumar)
Sr. Accounts Officer (Trg)
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* Fwd: One Day online Seminar on Right to Information Act, 2005 on 26th March, 2024-reqg.

From : AN-ITI (Section), O/o CGDA <aniii.cgda@nic.in> Tue, Jan 30, 2024 05:26 pM
Subject : Fwd: One Day online Seminar on Right to Information Act, 2005 on 26th March, 2024-
reg.

To : CENTRAD BRAR SQUARE <trgdiv-brar.cqda@nic.in>

Please refer trail mail for further necessary action please

regards
AN-HI

From: "[STM" <noreply-istm@nic.in>
Tot "anand prakash62" <anand.prakash82@nic.in>
Sent: Tuesday, January 30, 2024 5:05:26 PM

wLE [ FILE NO:Y-21011/01/2024-Coord
HITE HIHT / GOVERNMENT OF INDIA
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INSTITUTE OF SECRETARIAT TRAINING & MANAGEMENT
(T3 HTETFINI001:2015 HFAT / AN 150 9001:2015 INSTITUTION)
FHF T TSI fIWT / DEPARTMENT OF PERSONNEL & TRAINING
FfAF wF e ik TUs FATETT / MINISTRY OF PERSONNEL PUBLIC GRIEVANCES & PENSIONS

Dated: 3(}‘:th January, 2024

To

1. All Ministries/Departments of the Govt. of India

[AS]

. All Attached Office of the Govt. of India
. All Union Territory Administrations

L

. All Subordinate Offices of the Govt. of India.

I

. All Autonomous Bodes/PSUs

e

Subject: One Day online Seminar on Right to Information Act, 2005 on 26th March, 2024-req.

Madam/Sir,

The Institute of Secretariat Training and Management (ISTM) will be conducting one dayse
minar on Right to Information Act, 2005 on 26th March, 2024,

2, This seminar is intended for officers of the level of Section Officers and above ofMinistries/
Departments and their Attached and Sub-ordinate offices, Autonomous Bodies and PSUs,

Details of the Seminar, eligibility requirements
etc are at Annexure-l. Nomination form for the course may be filled online



12024/Centrad Email

at www.istm.gov.in/home/online-nomiation form_It may kindly be noted that it is mandatary o 5y
form onjine. Hard Copies of the nomination forms of eligible officers duly countersigned by
the sponsoring authority may please be forwarded latest by 01.03.2024,

4. All sponsoring authorities are requested to ensure that candidates selected for the
seminarare relieved to attend the course only on receipt of clear communication to that effect from
ISTM.

5. A Course fee of Rs. 2,000 per participant is payable in respect of nominees
from Autonomous Institutes/Public Sector Undertakings. Bank draft/ Cheque to be drawn in favor
of “PAO (DP & AR)", New Delhi.

Yours faithfully,

Sd/

RK Kundi)

Faculty Consultant & Course Director
Tel No. 011-26737544

Annexure-|

The Institute

Established in 1948, ISTM is a premier training institute under the administrative control of the
Ministry of Personnel, Public Grievances and Pensions (Department of Personnel & Training)
Government of India, and a lead resource center in the country for strengthening professional
capabilities of civil servants. It has been imparting training to officers of Central Government,
State Government, Public Sector Undertakings, and Autonomous Bodies etc. As partner to
reforms in governance, ISTM endeavors to conduct training coursss in the emerging areas for
capacity building. Since the enactment of the Right to Information Act 2005, ISTM is involved in
the area of Right to Information.

g
b

ground

The aim of the course is to generate awareness about the various provisions of RT] and to
enable the government functionaries in the effective implementation of the Act.

Level of Participants

The course is intended for officers of the level of Section Officers and above of
Ministries/Departments and their Attached and Sub-ordinate offices, Autonomous Bodies and
PSUs,

The seminar has been designed in such a way that each section of the Act is critically examined
to impart complete understanding of the law and issues relating to the implementation of the Act.

The course will be highly interactive and participative in nature. The methodology involves:-

Input
Group Discussions
Plenary discussions

Hard copies of nominations forms in the prescribed format duly completed and signed by the
Sponsoring Authority should reach the concerned course coordinator, at the following address:




artd Other Expenses:

There is no capitation fee for Central Govt. & State Govt, officers. A capitation fee of Rs. 3,000/-
{(Rupees Two Thousand Only) per participant will be charged in advance in respect of such
emp%ayee@ of Public Sector Undertaking/Autonomous Bodies who may be granted admission in
i?'“*e course. Capitation fee is required to be paid through online payment mode after the
participation Is confirmed and before the commencement of the course.

Fees is payable to PAO (DP & AR) as per details given below:-

Website ~ Bharatkosh.gov.in

Ministry ~ Personnel, PG & P .

If the capitation fee is not paid in advance, applicant will not be admitted to tha programme even
after the confirmation of the participation.

Shri Rajeev Kumar Kundi
Faculty Consultant & Course Director

Institute of Secretariat Training & Management

Room No. 108, Administrative Block, JNU Campus (Old), Olof Palme Marg,
New D@Ehéw““lf}fjéﬁ?

Tel No. 011-26737609
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